
 

Data Entry Operator 
Course 
 

        (DEOC) 

12 
Months 

      MP  
        & 
High School  or 
Equivalent 

 
Fundamentals of Computer, Operating System, MS Office, 
Concept of Hardware & Networking, PageMaker, Internet, 
Introduction to LAN & Working in LAN Environment, Typing, One 
Month On Job Training, Projects. 


